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Principal's Message  
 
It is an honor to serve as your principal this year.  In spite of my interim status, I want to reassure all 
Devotion families that the 2014/2015 school year will continue to be a year of growth and academic 
achievement.  I believe strongly in a child-centered school environment where every child is 
nurtured, supported, and celebrated for his/her unique and individual strengths and differences.   
At Devotion School students are encouraged to support one another and to demonstrate compassion 
and sensitivity towards others at all time.  
A school’s ability to be highly successful in meeting the physical, emotional, and intellectual needs of 
its students is greatly enhanced when a strong home/school partnership exists.  During my short time 
at Devotion I have come to appreciate the very positive feeling of “community” that exists here at 
Devotion.   
Please know I will continue to value this partnership as we work in unison to maximize the learning 
opportunities for all of our students.   
 
Sincerely, 
Joseph J. Connelly Ed.D. 
Interim Principal 
Edward Devotion School 
                                    
 
 



Devotion School Vision Statement  
 

 
 
 

Academic  

We work hard so we can become smarter. We take risks as learners. We  

communicate effectively: orally, in writing, and through technology.  
 
 
 
 

Community  

We make sure everyone feels physically, emotionally, and intellectually safe.  

We give and receive respect. We have compassion for one another. We  
contribute positively to our school, to our community, and to our world. We  

establish and maintain healthy friendships.  
 
 
 
 

Whole Person  

We are confident in our abilities. We love to learn and strive to become life  

long learners.  
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Look for this Important Information  
 

 
 
 

At the beginning of every school year the following documents are sent home. They 
outline in more detail many of the policies, requirements and understandings that we 
have as members of the Brookline school community.  
 
• Health and Medical Emergency Contact Information Sheet  
• Parental Consent Forms 
• Acceptable Use of Technology   
• Letter Regarding Parent Participation in Program Review  
• Free/Reduced Meal Application   
• School Health Services 
• Guidelines for the Administration of Medications in 

School 
• Other Brookline Community Pamphlets and Brochures  
 
 
If you did not receive any of this information please contact Linda Keaveney at 617-879-
4400.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

Edward Devotion School Phone Numbers  
 

 
 
 

Main Office - 617-879-4400  
 
Absences- 617-879-4410 
 
Guidance Counselor for Grades K-4, Jordana Spitz - 617-879-4409  
 
Guidance Counselor for Grades 5-8, Jennifer Maylone - 617-879-4412  
 
Social Worker K -8, Amy Burch – 617-879-4478  
 
School Psychologist, Bob Babigian - 617-879-4407 
 
School Psychologist, Caitlin McCarthy - 617-879-4481  
  
Vice Principal, David O'Hara - 617-879-4413  
 
Vice Principal, Jen Buller - 617-713-5030  
 
Health Clinic (Heather McMullen and Jana Young) - 617-879-4404 
 
Library (Maura McGill) - 617-879-4444  
 
Cafeteria Manager - 617-879-4429 
 
Food Services - 617-730-2415  
 
Extended Day Program Cathy Nowaki - 617-879-4414  
 
DASEP Eileen Goldfless Director@dasep.org  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Brookline Public Schools Administration Phone Numbers 

 

 
 
 

School Superintendent - 617-730-2401  
 
Deputy Superintendent - 617-730-2429  
 
Special Education Superintendent 617-730-2444  
 
School Committee - 617-730-2400  
 
School-wide Band, Orchestra and Chorus - 617-713-5349  
 
School Transportation - 617-730-2452  
 
Student Services 617-730-2447  
 
Brookline Early Education Program - 617-713-5471  
 
Elementary/ Middle School Sports:  
 
Football/Wrestling etc. 617-713-5290  
 
Intramural/Extramural 617-713-5292  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
1. Using this Handbook  
 
Please use this handbook as a guide to Devotion School. It is designed to familiarize you 
and your child with our school's policies and procedures. We want Devotion  
School to be a safe, comfortable environment in which all children can thrive. Please take 
the time to read and discuss with your children the rules and responsibilities in this 
handbook. Together, we can help children understand that communities are governed by 
reasonable, fair rules and logical consequences. Please sign and return the "Student  
Handbook Notification" to the office indicating that you have received and reviewed the 
Devotion School Handbook.  
 
2. Daily Life at Devotion  
 
Devotion's school day begins at 8:00 a.m. and ends at 2:30 p.m. Mondays through  
Thursdays, and begins at 8:00 a.m. and ends at 1:40 p.m. on Fridays. Classrooms open at 
7:55 a.m. The school day begins promptly at 8:00 a.m. Breakfast is served at 7:30 a.m. We 
kindly ask that parents refrain from dropping students (who are not participating in 
breakfast) off before 7:45 a.m. as staff members are not available for supervision. 
Devotion offers many afterschool activities. However, students who are not in an 
afterschool program and unsupervised must leave the building at 2:30p.m. (and 1:40 p.m. 
on Fridays).  
 
3. Attendance and Absences  
 
Student Attendance 

Regular and punctual school attendance is essential for success in school. The Public 
Schools of Brookline recognize that parents of children attending our schools have special 
rights as well as responsibilities, one of which is to ensure that their children attend school 
regularly, in accordance with state law. Therefore, students may be excused temporarily 
from school attendance for the following reasons: illness or quarantine; bereavement or 
serious illness in the student’s family; weather so inclement as to endanger the health or 
safety of the child; and observance of major religious holidays. A student may also be 
excused for other exceptional reasons with approval of the Principal or designee. 

A student’s understanding of the importance of day-to-day schoolwork is an important 
factor in the shaping of his or her character. Parents can help their children by not allowing 
them to miss school needlessly. 

In instances of chronic or irregular absence reportedly due to illness, the school 
administration may request a physician’s statement certifying such absences to be justified. 

Here at Devotion we follow a 5-10-15 rule for excused absences and tardies. On the 
student’s fifth absence or tardy a letter home from the administration will be sent to 
parents/guardians reminding them of the importance of consistent attendance at school.  
On the student’s tenth absence or tardy a phone call from an administrator will be made to 
the parents/guardians in an effort to ensure the student’s consistent attendance in the future.  
Once a student reaches fifteen absences or tardies the parents/guardians will be requested to 
meet with the administration to develop a concrete plan that will ensure the student’s 
consistent attendance at school.   



The school calendar contains only 180 days. Every minute counts. Please make school 
attendance and being on time a family priority. Plan vacations to coincide with the school 
calendar. Teachers are not expected to provide work for students who miss school to go on 
vacation, and there is no meaningful way to reconstruct the daily experience of school that 
a child misses. A copy of the 2014-2015 school calendar is located in the back of this 
handbook.  
 
Parents are responsible for calling the school (617-879-4410) when their child is going to 
be absent. This line is available for messages 24 hours a day/ 7 days a week. Any student 
who is absent may not participate in after school activities (e.g. Devotion Extended Day 
Program, sports, rehearsals, DASEP classes) on that day.  
 
Tardy students must sign-in at the office. Parents of young children are responsible for 
ensuring that their children arrive on time every day. For older students, continued 
tardiness may result in detention, parental notification and conferences. Early dismissal 
requires a note or telephone call from a parent or guardian. In addition, the parent/guardian 
must physically sign his/her child out of school in the main office.  
Students who fall ill during the school day will be seen at the Health Clinic. The nurse will 
consult with parents about whether a student should be sent home. The Devotion School 
utilizes an automated voice messaging system to notify parents if a child has not reported to 
class by 8:30 a.m.  
 
Student Absence Notification Program 

The Principal will notify a student’s parent/guardian within 3 days of a student’s absence in 
the event the parent/guardian has not informed the school of the absence. The Principal or 
designee will meet with any student, and that student’s parent/guardian, who has missed 
five (5) or more unexcused school days (a school day shall be equal to two (2) or more 
class periods in the same day) in a school year. The meeting shall be developed jointly by 
the Principal or designee, the student, and the student’s parent/guardian. The parties may 
seek input from other relevant school staff and/or officials from relevant public safety, 
health and human service, housing, and nonprofit agencies.  Students who have not 
graduated and have 10 consecutive absences will have an exit interview in order to 
consider alternative education, additional approaches to school engagement or other 
placements. 

4. School Closing Announcements  
 
During stormy weather No School or Delayed Opening announcements are broadcast on 
major radio stations: WRKO 680 AM, WBZ 1030 AM, WHUE 1150AM, WBUR  
92.9 FM and WCRB 102.5 FM and television channels 4, 5, and 7. Additionally, 
district administration will send out a ConnectEd phone and/or email message to 
families. Families may also check the Brookline Public Schools website at:  
http://brookline.k12.ma.us. If the announcement is not on radio or television the 
previous evening the decision has not yet been made. Pay careful attention; please 
do not confuse Brookline, New Hampshire with Brookline, Massachusetts.  
 
 
 
 



5. Early Dismissal Days  
 
There are several early dismissal (12:40 PM) days for parent/teacher conferences.  
Lunch is served to students prior to dismissal on these early release days. Consult your 
school calendar for these dates. On the day before the Thanksgiving break and the last day 
of school, all students are dismissed at 12 NOON - no lunch is served on these day.  
 
6. Getting to School  
 
Walking is the best way for most children to get to school. Crossing guards are on duty 
between 7:40 a.m. and 8:30 a.m. each morning from 2:20 p.m. to 2:50 p.m. each afternoon. 
Please be sure to map out a route with monitored crossings and time your walk to coincide 
with these hours. Devotion School is located in the busiest section of Brookline. Parking is 
never easy. Many parents park in legal spaces on Stedman Street or other nearby side 
streets (there are also public lots on Fuller Street, Centre Street, and John Street), and then 
walk their children into the building. Traffic is always busy and inclement weather slows 
everything down. Please allow ample time to get to school on time.  
 
The circular drive is open only to special vans and to teachers with assigned 
parking spaces. Please DO NOT drive into the driveway. Parents are not allowed 
in the front driveway during school hours: no exceptions. Children run across the 
lawn and driveway before entering the building so we must keep the driveway free of 
traffic to ensure their safety. Additionally, the driveway is a fire lane. Violators may be 
ticketed or towed. Children who ride scooters to school must fold and carry them once 
inside the building. Bike racks are located in the front and back of the building. Helmets 
and bike locks are required.  
 
7.	  Lockers 

Lockers are the property of the Brookline Public Schools and are subject to inspection by 
school personnel at any time.  Lockers are provided to students in grade 5-8 and in some 
cases have a built-in combination dial.    

8. Dressing for School  
 
Students are expected to dress in a manner appropriate for school and for the weather. We 
expect parents to take responsibility for making sure that their children are dressed 
appropriately. Please ensure your child wears clothing that is comfortable and enables 
him/her to participate in all activities of the school day.  
 
Remember that your child must wear sneakers on days that he/she has gym class and 
appropriate shoes at all other times. Footwear intended for outdoor sports (e.g. cleats, in-
line skates) are not to be worn in the building.  
 
Be sure to label any articles of clothing, boots, coats, sweatshirts, as well as lunch bags and 
backpacks, with your child's name.  
 
Despite the culture outside of school and on television, allowing undergarments to show  
is not appropriate in school. School is the workplace for students and clothing should be 
appropriate, respectful and not distracting.  



 
Hats or any head coverings are not to be worn in school with the exception of students who 
have requested head coverings for medical or religious reasons.  
 
Cropped tops, spaghetti straps, low-slung pants, short shorts and short skirts can be 
distracting in school. Please save them for informal times outside of school. Vulgar 
words, images that might offend others, and double entendre on clothing don't belong in a 
community of learners.  
 
Dressing appropriately at Devotion is not generally a problem. In the few cases where a 
student needs guidance or a reminder, school adults speak to the student quietly and 
respectfully. They trust the students will follow their directions. One reminder is usually 
enough. We don't normally have to involve parents in issues of appropriate attire. Students may 
be asked, if necessary, to make a clothing change or cover up when clothing is inappropriate.  
Parents will be notified when children do not comply.   
 
9. School Supplies  
 
All Devotion students must have a book bag, clearly labeled with the owner's name, in 
which to carry objects between home and school. Please do not purchase school supplies 
until you receive instructions from your child's teacher.  
 
10. Lost & Found  
 
Check the Lost & Found for items you may be missing. It fills up quickly. Parent 
volunteers clean it out every few weeks. Items properly identified are returned to the 
owner. Other items are given away at regular intervals.  
 
11. Assemblies  
 
Assemblies are held regularly for a variety of reasons. Behavior expectations include the 
following:  
 

• Enter quietly with your teacher  
• Sit in your assigned space  
• Refrain from talking!  
• Attend thoughtfully  
• Applaud appropriately  
• Remain seated until dismissed.  

12. Cafeteria  
 
Breakfast is served in the Devotion cafeteria from 7:30 to 7:55 a.m. Children can 
purchase juice, cold cereal and milk. School lunch menus are published in Brookline 
newspapers and sent home with your child. The lunch menu can also be accessed on 
the Brookline Public schools website. The cafeteria also sells milk, juice, and snacks.  
Good Manners are expected and should be practiced. The "BIG 3" behavioral 
expectations when in the cafeteria include:  
 
 



1. Safe Body - hands on own self & food; remain seated while eating; use    
walking feet  
2. Devo Voice - speak with respect for self and others; keep a reasonable 
volume  
3. Clean Space - clean up table and area under seat before leaving café  
 
 

13. Lunch & Recess  
 
A nutritious lunch is an important part of every child's day. Children in grades K-6 have a 
40-minute lunch/recess period each day. All children are assigned an account with a pin 
number. Please look for details on how you can add money to your child's account in the 
folder sent home at the beginning of each year. Seventh and eighth graders have a 30- 
minute lunch/recess period. We believe in the importance of fresh air and exercise for all 
children. Please send your children with outdoor clothing so they can participate in 
outdoor recess, which is held in all but the most inclement weather.  
 
14. After School Programs  
 
Math League/Math Counts  
 
Math Specialists co-lead Math league, a math club for 5th and 6th graders in which 
some students compete. There are 3 town-wide Math Meets, one in each of January,  
February and March. Math League is open to all 5th and 6th graders and no one has to 
compete. There are five topics: Bases, Geometry, Operations, Patterns, and Problem-  
Solving. We have practice sessions both before and after school on certain days for each 
topic. Our Math League season runs 13 weeks and starts right after Thanksgiving until the 
beginning of May. We will be having a "Kick-Off' meeting before Thanksgiving as  
a way to start our season.  
 
Math Counts meets during the school day, Mondays 11:00-noon during a study period 
with one of our math teachers.  
 
After School Sports Program  

The Devotion Physical Education team provides an after school intramural sports 

program for students in grades 5-8.  
 
Grades  Fall  Winter  Spring  Days  
 
5-8  Cross Country  Track & Field  
 
6-8  Football  Dodgeball  Floor Hockey  Fridays  
 
7-8  Volleyball  Basketball  Indoor Soccer  Tuesdays &  

Wednesdays  
 

 
 
 
 
 



Students practicing for Cross Country (fall) and Track & Field (spring) 
participate in a town-wide race. The Friday leagues of football (DFL), 
dodgeball and floor hockey are inclusive of all interested grade 6-8 students 
and the teams play each other. Grade 7-8 students try out for the volleyball, 
basketball, and indoor soccer teams. Tuesday is practice day; Wednesday is 
game day where Devo students play teams from the other Brookline schools 
(home and away). School spirit is heightened with semi finals and finals.  
 
Please email Jen Nixon, Coordinator, 617.879.4416 with any questions.  
Jen_Nixon@brookline.k12.ma.us  
 
Devotion After School Enrichment Program (DASEP)  
Devotion After-School Enrichment Program, or "DASEP," is an independent program at 
Devotion that provides learning-based afternoon activities for children in grades K-8. 
Catalogues are sent home at the beginning of school and provide a complete listing of 
available options.  The program is arranged in three 10-week terms: September—
December, January—March, and April—June. Over 40 classes are offered in each of 
three terms. All classes are held within the school building or its grounds. Classes are 
held 5 days a week during the two afternoon hours following the regular school day. Cost 
varies depending on the course. For complete information, visit www.dasep.org or 
contact DASEP director Eileen Goldfless at 617.365.3046.  
 
DevoDrama is an after school performance program for grades 5-8. The program offers 
drama classes all year, as well as the 7th grade play and 8th grade musical.  
Classes are 10 weeks and include Advanced Stage Combat, Acting & 
Performance, and Stagecraft. Ideas or questions? Need information about 
scholarships? Email Isabel Giraud at itgiraud@yahoo.com or call her at  
617.935.4696.  
 

 
Devotion Library  
The Devotion School Library is open DAILY from 8:00a-3:00p. Children in grades K-
3 must be accompanied by an adult. The library is an important work place for students 
so we ask that all users work quietly. The computers in the library are for school use 
only.  
 

 
Please note that the library must close after school every other Tuesday due to scheduled 
staff meetings. For more information about the Devotion library, contact librarian Maura 
McGill 617.879.4444, maura_mcgill@brookline.k12.ma.us  
 

 
Devotion Primary Extended Day (DPEDP)  
Extended Day is a tuition-based recreationally focused program for children in grades K-
4 who attend Devotion. Program hours are from school dismissal to  
5:45 pm daily (including the 8 early release days and 2 half days.) There is also full-day 
care during some school vacations for which there are separate fees. The program is 
staffed by a group of experienced early childhood professionals.  
Programming is developmental and includes arts and crafts, gross motor activities 
in a gym and outdoors, board games, dramatic play and facilitated peer interactions. 



There is supervised homework time for third and fourth graders and a curriculum 
that is appropriate for older children. The deadline for registration is 
March 15th for the following school year. The program for 2014-2015 is 
currently full. For more information, see the DPEDP website  
http://www.devotionextendeddayprogram.com/ or contact DPEDP Director Cathy Nowaki 
[617-879-4414] Cathy_nowaki@brookline.k12.ma.us  
 

 
Homework Centers  
Devotion offers Homework Centers for grades 3-6 free of cost on Mondays 
through Thursdays from 2:30 pm to 3:15 pm. At the Homework Center, students 
are supervised and assisted by school staff in getting their assignments completed 
before they leave school for the day. This is NOT tutoring but rather a supervised 
time for students to do homework.  Families who wish for their child to attend 
the Homework Center must complete a Contract/Notification Form. Contact the 
Main Office for forms or more information.  
 

 
Steps to Success: After Hours U and Teen Advantage  
After Hours U and Teen Advantage are tuition-based after school programs that 
provide students in grades 5-8 with structured homework time, enrichment activities, 
field trips, leadership opportunities, and early college awareness. After Hours U is 
open to Devotion students in grades 5 & 6, and Teen Advantage is for grades 7 & 8. 
The programs take place Mondays through Thursdays from 2:30 - 5:30 pm. Students 
must commit to at least three set days a week.  
 

 
15. Food Practices at Edward Devotion School  
 
1. Nuts, peanuts, and foods containing these will be permitted only in the cafeteria or staff 
dining areas of the school. No nut products or peanut products should be in any other 
areas of the school. If there are people with food restrictions other than or in addition to 
nuts and peanuts, letters will go home to classroom families requesting that these foods are 
not brought into the classroom.  
 
Nuts, peanuts, and foods containing these may not be brought on field trips.  
 
(If there is a classroom that has other food restrictions, these will apply also. Families are 
notified about this by letter at the beginning of the year, but as an extra precaution it is 
helpful to add this reminder to field trip notices, family newsletters, etc.)  
 
These measures help protect people from exposure by contact or inhalation, even 
though students who have food allergies eat only food which has been approved or 
provided by their parent.  
 
2. Special seating accommodations for students who need them will be in place in the 
cafeteria, according to parent request and school nurse approval.  
 
3. Parents/guardians of students who have food allergies or restrictions and who 
participate in the school lunch or breakfast program will be asked to meet with the 
cafeteria manager/head cook to discuss these restrictions. Students who have food 
allergies or restrictions will eat only food that has been approved or provided by the 



parent/guardian. Parents/guardians of the students with the food restrictions or 
allergies will approve or provide foods to be eaten or used by students who have 
food allergies or restrictions in school. School staff or other parents will not 
determine if a food is safe to eat or to use as part of a project or activity. This means 
checking labels or ingredients each time a food is provided or used, since 
manufacturers frequently change ingredients.  
 
During classroom breakfasts, a student who has food allergies or other restrictions will eat 
or use only foods that have been approved by or provided by his or her parent.  
 
In preparation for field trips where food is part of the curriculum, the parents of students with 
food allergies will communicate directly with the person responsible for any food that will be 
provided or used during the trip.  
 
4. To reduce the presence and use of food in school:  
 

a. Food is not part of birthday or classroom celebrations.  
 
b. Food is not given to students as a reward or treat.  
 

These practices will be communicated to and in place for DASEP, Devotion Extended Day 
Program, PTO Activities, and Homework Centers. Specifics will be sent to families of 
students who have food allergies or food restrictions, the Devotion staff, and to all 
Devotion families.  
 
16. Health Clinic  
 

Guidelines for the Administration of Medications in School 

Parent/guardian and physician consent are required for the administration of all 
medications, both prescription and non-prescription. The only exceptions to this practice 
are the following: 

• Epinephrine will be administered, according to standing emergency medication orders, 
to individuals having severe, life threatening allergic reactions. 

• You may elect, by signing permission on the Health and Emergency Information Card,  
for the nurse to administer the following medications: 

a. Tylenol/acetaminophen for fever or discomfort (for grades pre-kindergarten 
through 8) 

b. Benadryl/diphenhydramine for treatment of an allergic reaction         
c. Hydrocortisone ointment to the skin for itching 
d. Bacitracin ointment to the skin for scrapes or cuts 
e. Cough Drops for minor cough or throat irritation 
f. Silver Sulfadiazine cream 1% to skins for burns  
g.  

• On field trips where a nurse is not available students in some situations may self 
administer medications. See the section pertaining to field trips below. 
 
 
 



Non-prescription Medications 

Over the counter medications require written consent by both the parent/guardian and the 
physician. The school nurse can supply parents with the appropriate medication 
administration forms. All medications must be in the original container. Nurses may only 
administer medications ordered by MDs. 

Prescription Medications  

A. Daily Medications:  Short Term 
 
All medications must be in a prescription/pharmacy labeled container and should be 
brought to the clinic by the parent. The parent/guardian must include either: 1.) a 
note which grants permission to the school nurse for the administration of the 
medication or 2.) a parent medication administration form to be completed by a 
parent/guardian. Antibiotics or other short term medications given less than 4 times 
per day should not be given during school hours. If your child goes to an after school 
program please make arrangements for her/him to receive medication there. If a 
student has a contagious illness, he/she should not attend school for at least 24 hours 
after the administration of an initial medication dose. 

B.  Daily Medications:  Long Term 

All medications must be in the prescription/pharmacy labeled container and 
accompanied by medication administration forms completed by both the 
parent/guardian and the physician. These forms include information such as the 
name, dose, and timing of the medication, the indications for its use, any side effects 
to be aware of, and parent and physician contact information. 

Emergency medications and/or those for the treatment of medical conditions such as 
asthma, diabetes mellitus, severe allergies, etc. have the same medication 
administration requirements as the above. There is a specific parent/guardian and 
physician form for EpiPen administration, which is available from the school nurse.
  

C.  Students Carrying Their Own Medications 

Students in grades K-12 may carry their own inhalers for the treatment of asthma, 
with approval of the parent, physician, and school nurse. Parent and physician 
medication forms, as described in section B, are required to be completed and 
submitted to the school nurse. At the nurse’s discretion, students at the High School 
may carry their own medications in addition to inhalers for various medical 
conditions. Yearly permission updates are required, and no other medications should 
be carried by students in grades K-8. 

 



D.  Aspirin and Ibuprofen          

These medications, like all others, will be administered only with both written 
physician and parent consent. The physician’s request must state that the child is not 
allergic to aspirin. The major indications for the administration of aspirin are usually 
orthopedic, rheumatoid, or other musculoskeletal diseases. Because there is an 
association with the use of aspirin and Reye’s syndrome, it is administered only with 
explicit physician and parent consent. 

Field Trips 

School nurses are rarely present on field trips. When no nurse is present on the trip, 
students will receive medications as follows: 

• A staff member, delegated by the school nurse, will administer medication if permitted 
by MDPH regulation. Exemptions include non- emergency medications for which an 
assessment is needed. ie, neither Tylenol nor Benedryl can be delegated to unlicensed 
staff. 

      OR 

• A student may take the medication from envelopes which the parent/guardian has 
prepared.  Each envelope will contain individual doses of medication.  The staff 
member will hold the medication for safe keeping. 
 

• Students may carry and self administer their own medications such as inhalers for 
asthma and in some cases EpiPens, when appropriate to do so. 

 
 

• Please be sure to discuss the specific medication practices for the field trip with the 
school nurse 48 hours before a day trip and two weeks before an overnight trip. 

 

• Please contact the school nurse if you have any questions about the medication 
administration practices. 

 
17. Health Services 

School Health fosters the growth, development and educational achievement of all students 
by promoting health and wellness. School nurses monitor health status, and they identify 
and address the unmet needs of students and families. Health Services is committed to 
building collaborative relationships within the school and to outside agencies that will 
ensure effective services that are culturally appropriate and responsive to the diverse, 
changing needs of students in the Brookline Community. 

 

 

 



Mandates 

Vision- K,1,2,3,4,5,6,9 

Hearing-K,1,2,3,6,9 

Scoliosis- 5,6,7,8,9 

Heights and Weights/BMI  gr. 1, 4,7,10 

Immunization review at PK/K or entry and grs. 4, 7, 10 

Physical Exam required at PK/K or entry and grs. 4, 7, 10 and early for all students 
participating in HS athletics. 

Please meet with the school nurse to discuss any health issues or concern and to authorize 
medical procedures or the administration of prescription medication. 

(Please refer to the medication guidelines.) 

Pediculosis (Lice) Management Guidelines 
The school nurse is available to educate parents, teachers and children regarding the 
detection and treatment of head lice. The nurse will notify families when a case of head lice 
has occurred in their child’s class. No individual child will be identified. The nurse will 
monitor the treatment of an affected child to insure that appropriate and timely treatment 
has occurred. 

1) Children with an active lice infestation will be sent home by the end of the day for 
treatment before they return to school the next day.  They must be checked before 
reentry by the nurse/designee to ensure that treatment/lice removal has occurred. 
 

2) When a child with untreated head lice is reported to the nurse by a parent, or 
detected at school, a note requesting parents to check their child’s head will be sent 
home to the class . 

 
 

3) Each parent/guardian of each child in the class must check their child before they 
return to school the next day to make sure their child is free from lice or nits (eggs).  
If your child has head lice, treat your child with a pediculocidal shampoo, notify the 
nurse and bring your child to the nurse for reentry clearance.  All live lice and most 
nits should be removed before your child returns to school. The nurse may deny 
reentry to a child who has not been treated. 

 
The nurse may follow up with periodic checks of individual children who had lice to make 
sure they have not been re-infested.   
 
 
 
 
 
 



18. Driving Restrictions for Staff Transporting Students 

Staff members are reminded that it is never appropriate to transport students for personal 
reasons; that is, events or activities that are not directly related to schooling or their 
educational experience.  If it becomes necessary for staff to transport a student for a 
specific school reason, there is a process to be followed:  staff must complete the requisite 
form and a call must notify the Deputy Superintendent for Finance and Administration. 

19. Code of Conduct  
 
All students at Devotion School have the right to the best education we can provide in a safe 
and orderly environment. It is the responsibility of all members of the school community to 
strive for a positive climate governed by respect for learning and teaching and kindness to 
others. Schools rules are based upon common sense and help us ensure that everyone is 
physically safe, that our building and materials are cared for and used respectfully, and that 
our expectations reinforce the qualities that make for good citizenship.  
 
Student Discipline 

Students enrolled in the Public Schools of Brookline are expected to be respectful and 
courteous of others. Certain conduct by students at school or at school related events is 
prohibited by the Rules of Conduct found in this Handbook, by the policies of the Public 
Schools of Brookline, and by certain Massachusetts General Laws.  The Policy Manual of 
the Public Schools of Brookline is available in the Principal or Headmaster’s office and 
online at www.brookline.k12.ma.us.   

Good citizenship in schools is based on respect and consideration for the rights of others.  
Students will be expected to conduct themselves in a way that the rights and privileges of 
others are not violated. They will be required to respect authority and to conform to school 
rules. 

On July 1, 2014, Chapter 222 (An Act Relative to Students’ Access to Educational Services 
and Exclusion from School) became law in Massachusetts. This outlines the responsibility 
of schools to ensure that students who are excluded from school are able to continue to 
make academic progress during the period of exclusion. 

Any student excluded for more than 10 consecutive school days is entitled to educational 
services so they are able to make academic progress during that time, within a school-wide 
educational service plan developed by the principal.  Students suspended for 10 or fewer 
consecutive days will also have the opportunity to make academic progress during 
suspension. No student shall be excluded for more than 90 school days for non-serious 
offenses. Due process and appeals will include the student and the parent and/or guardian.  
The School Principal exercises discretion in imposing consequences for student 
misbehavior. 

For additional information on Massachusetts’s student discipline laws and regulations 
please refer to the Mass DESE student discipline regulations at 603 CMR 53 and the 
Chapter 222 regulations at http://www.doe.mass.edu/ssce/discipline/ 



20. Personal Electronic Device Use Policy  (DRAFT) 

It is imperative that we maintain an academic setting where students concentrate on 
learning. To maintain this setting, we require that cell phone, iPads, computer etc. be turned 
off at all timed during school hours or used only at the discretion of the teacher during a 
supervised school activity.  Sixth, seventh, and eighth graders must keep phones out of 
site while they are in the building. Younger students must keep such devices in a backpack 
or secure location. No student may access the phone during the school day. The Edward 
Devotion School will not be responsible for any lost, stolen, or broken items.   

If personal electronic devices are to be used in conjunction with an assignment, teacher will 
notify other pertinent staff as to the validity of the use of the devices during the school day.  
The use of personal electronic devices during the school day is up to the discretion of the 
teacher pending the approval of school building administration.  

Consequences for Violation of Personal Electronics Policy 

1. Reminder- Student will be reminded of the expectations and requested to remove 
the personal electronic device from sight or to place it in his/her locker or secured 
area.   

2. Warning- Student will meet with school administration and given a warning that a 
future infraction will result in confiscation of the personal electronic device as well 
as notification of parents. The student will be requested to place the personal 
electronic device in his/her locker or secured area for the remainder of that school 
day.   

3. Confiscation- The student will be told by school administration either not to bring 
the device to school or, in cases when it is needed for the student to communicate 
with the family after school, it will need to be left in the office when the students 
arrives at school and will need to be picked up at the end of the day.  (The school 
administration will speak with the student’s parent/guardian as well to communicate 
this plan.) 

4. Extended/Permanent Restriction- Further violations of this policy more than 3 
times will result in a meeting between the parent/guardian and the school 
administration to develop a plan which may include extended and/or permanent 
restriction of personal electronic devices being brought to school.   

Note to Parents on Cell Phones: 

If you need to contact your child during the school day, please call the main office (617) 
879-4400, not your child’s cell phone. The office will relay the message to the student.  

 

21. The Edward Devotion School Anti-Bullying Policy  
 
The Public Schools of Brookline (PSB), in partnership with parents, guardians, and 
the community, and in keeping with the PSB core value of respect for human 
differences, believes that a positive, safe, and civil environment in school is 
necessary for students to learn and achieve. Bullying disrupts a student's ability to 
learn by preventing that student's full engagement with his or her education. 



Moreover, bullying compromises a school's ability to educate its students in a safe 
environment. The Brookline School Committee, therefore, prohibits bullying 
throughout the Public Schools of Brookline. The purpose of this policy is to stop 
bullying and to provide guidance to the school community for a comprehensive and 
caring response to all those affected by bullying.  
 
What is bullying?  
 
As outlined in PSB policy, "Bullying" means the repeated use by one or more 
students of a written, verbal, or electronic expression, or a physical act or gesture, 
or any combination thereof, directed at a target that:  
 

1.causes physical or emotional harm to the target or damage to the target's    
property;  
 
2.places the target in reasonable fear of harm to him/herself, or of damage  
to his/her property;  

 
3.creates a hostile environment at school for the target;  

 
4.infringes on the rights of the target at school; or  

 
5.materially and substantially disrupts the education process or the orderly  
operation of a school.  

 

 
What can bullying look like?  
 

• Verbal: name-calling, threats, teasing, racist remarks, negative comments about  
religious, cultural, ethnic and/or sexual orientation.!  

• Physical: kicking, hitting, pushing, shoving, poking, taking or damaging items.  
• Social: social alienation using gossip, exclusion, or rumors.  
• Sexual harassment: inappropriate comments, advances or touching.  
• Cyber: via cell phone or internet  

What is the Devotion School doing about bullying?  
 
School staff is collaborating with the Brookline Police Department on prevention and 
intervention.  
 
PSB has adopted the Olweus Bullying Prevention Program. All Devotion staff has 
received training on bullying prevention, and will participate in annual professional 
development.  
 
A Devotion Bullying Prevention and Climate Committee (BPCC) has been established. This 
committee leads ongoing professional development for staff and has conducted orientation 
programs for students and families.  
 
Students in grades 3 - 8 participate in an annual survey about their school experiences. Data 
is collected from this Olweus Bullying Questionnaire and school-wide responses and 
interventions are developed out of our findings.  



 
The Devotion student supervisory plan is updated annually, to ensure that students are 
adequately supervised throughout the school day.  
 
How will the school handle incidents of bullying?  
 
In our school community, we do not tolerate bullying behavior. While the response to 
bullying will always depend on the severity of the action, action will always be taken.  
The Devotion School responds to allegations of bullying in accordance with state law and 
district policy. The PSB district plan can be found at:  
http://www.brookline.k12.ma.us/index.php?option=com_content&view=article&id=32  
5:bullying-prevention-and-intervention&catid=101:superintendents-news&Itemid=329  
 
Consequences of bullying may include the following: loss of recess privilege; detention 
before or after-school; notification of police; removal from after-school program or special 
activity; removal from field trip or other school outing; suspension; expulsion.  
All discipline matters are handled confidentially.  
 
What should you do if you are being bullied?  
 
If any student believes they have been the target of bullying, or a staff member or 
parent/guardian believes that a student has been the target of bullying, they should 
bring the matter to the attention of the classroom teacher, a cafeteria or playground 
aide, or specialist. Additionally, the matter can be brought to the Principal, Vice 
Principal, Guidance Counselor or other staff member of the school. This may be done 
in writing or verbally. Anonymous reports of bullying may be submitted.  
 
What should you do if you have seen bullying?  
 
It can be hard to do something about bullying. You might be afraid to say something, or you 
might not know what to do. We are here to help. But we also need you to be part of the 
solution. You are never alone, and you can and should get help from the adults in the 
building. You can also help by standing up to others who bully, letting them know that what 
they are doing is not nice. You can choose to never join in on bullying behavior, setting the 
example of being a caring individual.  

 
How can families support this work?  
 
We appreciate your help in modeling positive behaviors and pro-social relationships for our 
children, so that the messages between home and school are consistent and reliable.  
Please continue to talk with your child about positive peer interactions and immediately 
reporting experienced or witnessed incidents of bullying behavior. Thank you for your help 
in making Devo safe!  
 
The Edward Devotion Anti-Discrimination and Anti-Harassment Policy -Devotion  
School accepts and supports students, family members and faculty who are lesbian, gay, 
bisexual or transgender (LGBT). We believe that everyone should have a safe environment 
in which to learn and grow and acknowledge that such safety is necessary for people to be 
themselves. Just as Devotion School does not tolerate discrimination based on gender, race, 
class, ethnicity, religion or ability, we also do not tolerate homophobia and discrimination 



based on sexual identity and preference. Instances of intolerance, homophobia and 
discrimination against LGBT students, family members or faculty are considered forms of 
bullying and will be met with consequences from school administrators.  
 
District Policies  
 
The Rules for Students  
 
1. Regular attendance is the key to success in school. You may not be truant, cut 
classes, or leave school grounds during the day without permission.  
 
Why? Regular attendance is critical to your learning. The school is responsible for 
keeping you safe during school hours. (Note to parents: Ensuring your child's regular 
attendance in school is your statutory responsibility under Massachusetts law. The 
school is required to take legal action if parents fail to meet this obligation.)  
 
What happens? Chronic absenteeism and tardiness will warrant verbal and written 
warnings, parent conferences, and in some cases, afterschool detention. Teachers and 
administrators will work with individual families to develop a plan to remediate 
excessive tardiness and absenteeism.  
 
3. Take good care of our school building and everything in it. You may not damage 
school or student property. You may not write on walls, desks, lockers, books and other 
materials. Keep our building clean. Don't litter. 
  
 
Why? This is a matter of common decency. School property belongs to all of us, and we are 
responsible for keeping it in good condition for a long time.  
 
What happens? You must help to clean or repair property damaged as a result of 
destructive behaviors, you may be required to pay for damages, and you may be 
suspended. Your parents will be notified.  
 
4. Bring to school only the materials you need for learning. You may not bring illegal 
materials or substances to school. These include cigarettes, alcohol, drugs, weapons and 
dangerous or explosive devices (e.g. matches, lighters, fireworks, flares).  
 
Why? The possession of these items is a violation of state law. Dangerous objects 
represent a hazard to everyone's safety, and illegal substances are a threat to your health.  
 
What happens? The object or substance is confiscated, your parents are called, and you may 
be suspended. The Superintendent of Schools and police may be notified.  
 
5. Resolve conflicts peaceably. All fighting is forbidden. Respect other people's bodies and 
feelings. Pushing, hitting, kicking, bullying, name-calling, making rude gestures, using 
obscene language or gestures, teasing and threatening others are not permitted.  
 
Why? Everyone has the right to feel safe in school and to be treated with kindness and 
respect. Personal injury and property damage can occur.  
 
What happens? The behavior is reported to the office. The consequences may include a 



meeting with the Principal or Vice Principal, a conference with your parents, detention, 
suspension, and, in particularly serious cases, the notification of the police.  
 
6. Respect and care for one another's belongings. Don't steal.  
 
Why? Everyone needs to be able to trust that their possessions are safe in school, 
whether they are in their classrooms, lockers or cubbies.  
 
What happens? The office is informed. The consequences can include a meeting with the 
Principal or Vice Principal, a conference with your parents, your suspension, and the 
notification of the Brookline Police Department.  
 
7. Speak politely and respectfully to one another. We do not tolerate slurs against 
others' race, gender, ethnicity, or sexual preference at Devotion School. No verbal 
harassment.  
 
Why? In many instances, such behavior is illegal. In addition, all such behavior violates the 
rights and dignity of others and is morally wrong.  
 
What happens? The behavior is reported to the Principal or Vice Principal, and a 
conference is arranged to include all parties involved, their parents or guardians, 
guidance counselor and teacher(s) as appropriate. Consequences are determined and 
assigned during the conference. In serious cases, the police will be notified.  
 
8. Respect and protect others rights to freedom from sexual harassment. (Sexual 
harassment is a form of sexual discrimination, which occurs when one person 
subjects another to unwanted sexual attention. It may be verbal and/or physical.)  
 
Why? It is a serious violation of another person's rights.  
 
What happens? All cases will be given immediate attention with strict confidentiality 
imposed. The complaint is made to a Devotion School guidance counselor. Serious 
situations will be referred to the Brookline Police.  
 
9. Do your work honorably. No cheating or plagiarizing. Allowing others to copy your 
work is not allowed.  
 
Why? It compromises your own learning and it is unfair to other students.  
 
What happens? You are at risk of not receiving credit for work done on a quiz, test, 
project or assignment and your parents will be notified.  
 
 
10. Students must follow the Devotion School Rules on school grounds after school, 
when on field trips, competitions, or at sporting events.  
 
Why: The school is responsible for your safety and the safety of others. You represent our 
school when you are on public transportation, or in public places. Your behavior must be 
exemplary so that our school will be invited back. Good sportsmanship is expected.  
 
What happens? You may be escorted back to school before the trip is over. You may lose 



privileges to go on other trips. You may lose your privileges to be on school grounds 
outside of school hours.  
 
11. Respect the safety procedures in our school. You may not trigger a false alarm or 
bomb scare.  
 
Why? This behavior is illegal and endangers the safety of all within the building as well as 
emergency personnel and people elsewhere who might need their help.  
 
What happens: We will conduct a mandatory conference with your parents, notify the 
police or court officials, and you will be suspended.  
 
 
22. Additional District Policies  

No Child Left Behind Notification 
Parents have the right to accept or refuse Title One Services. When a child is selected to 
receive such services, a parent letter is sent home indicating your child has been selected 
and asking for your permission to begin services. 

Under the No Child Left Behind Act of 2001, parents also have the “right to know”: 
¬ If the teachers and tutors working with their children are appropriately certified or 

qualified according to NCLB guidelines and state regulations for the grade or area they 
are teaching 

¬ If any teacher is working under emergency or provisional status or “waiver” 
¬ The type of degree and subject area of their child’s teacher’s degree 
¬ If their child is being taught by paraprofessional/tutors, and what their qualifications are 
¬ If a child is being taught by a teacher who does not meet these requirements for more 

than four consecutive weeks 
¬ The level of achievement of their child in the state’s academic assessments 
¬ The types of materials and programs that are being used with their child 

 
If parents wish to obtain such information, they should make a written request specific to 
their inquiry to the Principal.  [See: PL 107-110] 

Use of Alcohol, Tobacco, and other Drugs at School is Prohibited  
 
It is unlawful for any student, enrolled in either primary or secondary public schools in  
Massachusetts, to use tobacco products of any type on school grounds during normal 
school hours. In addition, the use of any tobacco products within school buildings, school 
facilities, or on school grounds or school buses by any individual, including school 
personnel, is also prohibited. See: M.G.L. c. 71, s. 2A; M.G.L. c. 71, Section  
37H; Policy Manual of the Public Schools of Brookline, Section G(1) (c). Certain 
student conduct that occurs outside of school may also result in disciplinary action at 
school.  

Drugs, Weapons, and Assaulting School Staff at School is Prohibited 

M.G.L. Chapter 71, Section 37H provides the following:  



(a) Any student who is found on school premises or at school-sponsored or school-related 
events, including athletic games, in possession of a dangerous weapon, including, but not 
limited to, a gun or a knife; or a controlled substance as defined in chapter ninety-four C, 
including, but not limited to, marijuana, cocaine, and heroin, may be subject to expulsion 
from the school or school district by the principal.  

(b) Any student who assaults a principal, assistant principal, teacher, teacher’s aide or other 
educational staff on school premises or at school-sponsored or school-related events, 
including athletic games, may be subject to suspension or expulsion from the school or 
school district by the principal.  

(c) Any student who is charged with a violation of either paragraph (a) or (b) shall be 
notified in writing of an opportunity for a hearing; provided, however, that the student may 
have representation, along with the opportunity to present evidence and witnesses at said 
hearing before the principal.  

After said hearing, a principal may, in his discretion, decide to suspend rather than expel a 
student who has been determined by the principal to have violated either paragraph (a) or 
(b). 

Smoking at School is Prohibited  

It is unlawful for any student, enrolled in either primary or secondary public schools in 
Massachusetts, to use tobacco products of any type on school grounds during normal 
school hours. In addition, the use of any tobacco products within school buildings, school 
facilities, or on school grounds or school buses by any individual, including school 
personnel, is also prohibited.   

See: M.G.L. c. 71, s. 2A; M.G.L. c. 71, Section 37H; Policy Manual of the Public Schools 
of Brookline, Section G(1)(c). 

Certain student conduct that occurs outside of school may also result in disciplinary action 
at school:  

Felony Conduct Outside of School May Result in Suspension or Expulsion, Regardless 
of Where the Conduct Occurs 

Chapter 71: Section 37H½ provides the following:  

(1) Upon the issuance of a criminal complaint charging a student with a felony or upon the 
issuance of a felony delinquency complaint against a student, the principal or headmaster 
of a school in which the student is enrolled may suspend such student for a period of time 
determined appropriate by said principal or headmaster if said principal or headmaster 
determines that the student’s continued presence in school would have a substantial 
detrimental effect on the general welfare of the school. The student shall receive written 
notification of the charges and the reasons for such suspension prior to such suspension 
taking effect. The student shall also receive written notification of his right to appeal and 
the process for appealing such suspension; provided, however, that such suspension shall 
remain in effect prior to any appeal hearing conducted by the superintendent.  



The student shall have the right to appeal the suspension to the superintendent. The student 
shall notify the superintendent in writing of his request for an appeal no later than five 
calendar days following the effective date of the suspension. The superintendent shall hold 
a hearing with the student and the student’s parent or guardian within three calendar days 
of the student’s request for an appeal. At the hearing, the student shall have the right to 
present oral and written testimony on his behalf, and shall have the right to counsel. The 
superintendent shall have the authority to overturn or alter the decision of the principal or 
headmaster, including recommending an alternate educational program for the student. The 
superintendent shall render a decision on the appeal within five calendar days of the 
hearing. Such decision shall be the final decision of the city, town or regional school 
district with regard to the suspension.  

(2) Upon a student being convicted of a felony or upon an adjudication or admission in 
court of guilt with respect to such a felony or felony delinquency, the principal or 
headmaster of a school in which the student is enrolled may expel said student if such 
principal or headmaster determines that the student’s continued presence in school would 
have a substantial detrimental effect on the general welfare of the school. The student shall 
receive written notification of the charges and reasons for such expulsion prior to such 
expulsion taking effect. The student shall also receive written notification of his right to 
appeal and the process for appealing such expulsion; provided, however, that the expulsion 
shall remain in effect prior to any appeal hearing conducted by the superintendent.  

The student shall have the right to appeal the expulsion to the superintendent. The student 
shall notify the superintendent, in writing, of his request for an appeal no later than five 
calendar days following the effective date of the expulsion. The superintendent shall hold a 
hearing with the student and the student’s parent or guardian within three calendar days of 
the expulsion. At the hearing, the student shall have the right to present oral and written 
testimony on his behalf, and shall have the right to counsel. The superintendent shall have 
the authority to overturn or alter the decision of the principal or headmaster, including 
recommending an alternate educational program for the student. The superintendent shall 
render a decision on the appeal within five calendar days of the hearing. Such decision 
shall be the final decision of the city, town or regional school district with regard to the 
expulsion.  

Upon expulsion of such student, no school or school district shall be required to provide 
educational services to such student.  

Destruction of temporary student records 

In compliance with Massachusetts law and 603 CMR 23.06(3), Brookline Public Schools 
will oversee the destruction of all temporary student records five (5) years after those 
students have left the Brookline school system, due to transfer, graduation or withdrawal.  
Therefore, please collect your student’s temporary record within five years of leaving the 
system. The student’s permanent record (transcript) is maintained by the school system for 
sixty (60) years. [See: M.G.L. c. 71, s. 34D; 603 CMR 23.00]   

PPRA Notice and Consent/Opt-Out for Specific Activities 
The Protection of Pupil Rights Amendment (PPRA), 20 USC §1232h, requires that the 
Brookline Public Schools notify you and obtain consent or allow you to opt your child out 



of participating in certain school activities. These activities include a student survey, 
analysis, or evaluation that concerns one or more of the following eight areas (“protected 
information surveys”): 

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or the student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating or demeaning behavior; 
5. Critical appraisals of others with whom the respondents have close family 

relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors or 

ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than required by law to determine program eligibility. 

 

This requirement also applies to the collection, disclosure, or use of student information for 
marketing purposes (“marketing surveys”), and certain physical exams and screenings.  
You will be sent notification prior to any of these activities. 

Access of Non-Custodial Parents to Student Records 

Access to student records by a non-custodial parent is governed by the provisions of 
M.G.L. c. 71, s. 34H and 603 C.M.R. 23.00. Ordinarily, non-custodial parents are entitled 
to receive copies of their child’s student records, unless one or more of the limitations set 
forth in M.G.L. c. 71, s. 34H applies. In order to gain access to his or her child’s records, a 
non-custodial parent must first make a written request to the principal of his or her child’s 
school. Once this request has been made, the principal or his/her designee must notify the 
student’s custodial parent of the request, who then has 21 days to respond. If the custodial 
parent’s response does not include certain records that are identified in the law and which 
limit or restrict the non-custodial parent’s access to the records, the non-custodial parent 
will be given access to his or her child’s student record in accordance with the law.   

See: M.G.L. c. 71, s. 34H; 603 CMR 23.00; Policy Manual of the Public Schools of 
Brookline, Section J(4)(d). 

Parent and Volunteer Mandatory Criminal Record Checks 
Under Massachusetts law, the Brookline Public Schools is required to obtain Criminal 
Offender Record Information on any current or prospective employee or volunteer of the 
School Department who may have direct and unmonitored contact with children.  In order 
to comply with this law, a Criminal Offender Record Information (CORI) check shall be 
performed on all present and prospective employees and volunteers of the Brookline Public 
Schools.  Please understand that information derived through the submission of CORI’s 
will be strictly confidential and provided only to the Director of Human Resources, the 
authorized agent for the district.  If you have a concern based on the outcome of a CORI 
decision, you may request to review your state-issued report.  It is the policy of the 
Brookline School Committee that convictions of certain crimes pose an unacceptable risk 
to the children who are served by the Brookline Public Schools.   



Please contact the school office to obtain the necessary form for a CORI check if you 
intend to volunteer in any capacity during the school year (field trip, etc.).  [See, M.G.L. 
c. 71, section 38R; Brookline Public Schools Policy Section G (6)(m)] 

Statement of Non-Discrimination Individual Procedure for Filing 
The Brookline School Committee and the Brookline Public Schools are committed to equal 
employment and educational opportunities for all employees and applicants, students, and 
members of the school community without unlawful regard to race, color, religion, sex, 
national origin, age, sexual orientation or disability in all aspects of employment and 
education. The members of the school community include the School Committee, 
administration, faculty, staff, students, volunteers and parties contracted to perform work 
for the Brookline Public Schools. 

We are also committed to maintaining a work and educational environment free from all 
forms of discrimination and harassing conduct. We expect all employees, students, and 
other members of the school community to conduct themselves in an appropriate manner 
with concern and respect for all members of the school community. 

Harassment on the basis of race, color, national origin, religion, age, sex, sexual orientation 
and disability in any form will not be tolerated. Such harassment includes, but is not 
limited to, unsolicited remarks, gestures, or physical contact, display or circulation of 
written materials or pictures derogatory to either gender or to racial, ethnic, religious, age, 
sexual orientation or disability. 

Sexual harassment is unwanted sexual attention from peers, subordinates, supervisors, 
clients or anyone the person may interact with in order to fulfill school or job duties, where 
the individual’s responses may be restrained by fear of reprisals. The range of behaviors 
include: verbal comments, subtle pressure for sexual activity, leering, pinching, patting and 
other forms of unwanted touching, as well as rape and attempted rape. 

Individuals who believe they are the subject of sexual or other kinds of harassment should 
report the conduct to appropriate staff and/or supervisors and procedures to resolve the 
problem should begin as soon as possible.  No individual will be subject to any form of 
coercion, intimidation, retaliation, interference, or discrimination for filing a sexual 
harassment report. 

All reports of harassment will be investigated promptly and in an impartial and as 
confidential a manner as possible, to ensure prompt and appropriate action.  At each 
school, there is an individual complaint manager serving at the request of the Principal.  
Any individual who is found, after appropriate investigation, to have engaged in sexual or 
other forms of harassment of a member of the school community, will be subject to 
disciplinary action up to and including termination of employment or for students, 
suspension or expulsion 



Sexual harassment may constitute child abuse under Massachusetts law, G.L. c. 119, Sect. 
51A.  Brookline Public Schools will comply with Massachusetts law in reporting 
suspected cases of child abuse. 

However, if a satisfactory resolution cannot be achieved informally, an employee or 
student may file a written complaint with the Superintendent of Schools or his/her 
designee. The Superintendent or his/her designee shall respond in writing within 30 days. If 
the individual is not satisfied with the response, he/she may take the complaint to 
Massachusetts Department of Education, Program Quality Assurance, 75 Pleasant Street, 
Malden, MA 02148-5023 or other appropriate Federal or State agencies.  The Section 504 
and Title IX Coordinator for the Brookline Public Schools is the Assistant Superintendent 
for Student Services, 333 Washington Street, Brookline, MA 02445 Tel: (617) 730-2444. 
[See:  Section 504 of the Rehabilitation Act of 1973; 20 USC s. 1681 et seq.; M.G.L. c. 
151C] 

Physical Restraint of Students 
Providing an orderly, safe environment conducive to learning is an expectation of all staff 
members of the Brookline Public Schools. Further, students of the district are protected by 
law from the unreasonable use of physical restraint. 
 
Physical restraint shall be used only in emergency situations after other less intrusive 
alternatives,(including de-escalation techniques), have failed or been deemed inappropriate, 
and with extreme caution. 

Each building Principal will identify staff members to serve as a school wide resource to 
assist in ensuring proper administration of physical restraint. These staff members will 
participate in an in-depth training program in the use of de-escalation techniques and 
physical restraint. [See:  M.G.L. c. 71, s. 37G; Brookline Public Schools Policy Section 
J(5)(k)] 

McKinney-Vento Homeless Assistance Act 

Children who lack a fixed, regular and adequate nighttime residence, including children 
who are living in shelters, temporary housing or “doubling up” with other families because 
their families cannot find or afford housing are considered “homeless,” and their rights are 
protected under the McKinney-Vento Homeless Assistance Act. When a homeless child is 
living in Brookline, in any of the above conditions, (s) he is entitled to attend the Public 
Schools of Brookline. If the living situation changes during the course of the school year, 
and the family relocates to “permanent” housing, the child is entitled to finish out the 
current school year in Brookline, although, at the point of moving, the family then becomes 
responsible for any necessary transportation, back and forth to Brookline.  If the child is 
relocated out of Brookline but continues in “temporary” housing, the child is entitled to 
continue to attend school in Brookline and to receive transportation, if requested.   

Homeless children who are protected under McKinney-Vento, are provided full access to 
our schools and encouraged to participate in all activities, and all considerations are 



extended to the families in order to assimilate them seamlessly into our community.  
Families register their children at their neighborhood school, and the Main Office in their 
respective school, provides this information to the Office of Assistant Superintendent for 
Student Services. 

The Homeless Liaison for the Public Schools of Brookline is the Assistant Superintendent 
for Student Services, who can be reached at 617.730.2444. 

 

 

Here are some tidbits of history we should all know:  
 
Transcripts from official records leave no doubt that the name Edward Devotion, prior to 
his coming to New England, was written "de Vaution" and was then changed only by  
Anglicizing the spelling.  
 
Edward Devotion (1621-85) settled in Brookline around 1650. At that time, Brookline was 
a colonial farming community known as Muddy River. His son, Edward Devotion,  
Jr., left a bequest to the town for public schooling. Its legacy is the Edward Devotion  
School, which today surrounds the house on three sides.  
 
The Edward Devotion House is one of the oldest colonial structures in Brookline.  
Owned by the town and administered by the Brookline Historical Society, it is a fine  
example of mid-eighteenth century architecture (Taken from JFK library online  
archives and the Brookline Historical Society).  
 



 
Devotion House circa 1900  
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